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Dashboard and Report Overview

Dashboard
Internet connection Status;
Green indicates ‘on line’
+ Red indicates ‘off line’
Wl EE T 10:05 am @1 70%"
Q Dashboard ?
Q “e
CALENDA Report Teamtalk
@
..
Reports: = e
See Page 4 -5 CO SO'UtIOﬂS
Send Only:
) ® o Transmits
FullSync: — 3 100% 6‘__ any unsent
! transactions

Transmits any
unsent transactions
back to head office,
and then uploads
the entire database Wl

Full Sync
19/11/2018 12:08 PM

Mini

P2

Not updated yet

Enterprise

back to head
office
without
collecting
new data.

customers and
history. Use when
iPhone has not
received data for
more than 10 days
or has never been
loaded with data.
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of products, T

Catalogues Tab

© W

Dashboard Cataloques

\Fig. 1

Customer Ta

P S

Curstomers

‘bkions Tab

-

Transactions

Report

Wl EE T 10:46 am @ 4 56% = )
< Dashboard Reports

Products Qty

No of Stored Products : 179 @
No of Categories : 12 @
No of Sub-Categories : 31 G}
Missing Photos : 3 @

Dashboard

«—— No of Stored Products listing

4— No of Categories listing
—— No of Sub Categories listing

l«—— Missing Photos listing

Fig. 2

Tap on (i)’ icon of the products
sub-heading to display product
details




Report Categories

The product report consists of four sub-categories. These are as follows;

1. No of Stored products:

Fig. 3

Product listing displays stored

products.
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W EE T 11:20 am @ v 49% ®m )
{ Reports  Product Listing (179)
Product listing
S
Search bar
Product Code Description
GG22 Sunflower Seeds
GG55 Mothers Day Ornament
MEN101 Brown T-Shirt
LL66 | LOVE MUM MUG ‘Scro"’
dl
CRI103 Twisty Cheese Crisps 6 pack across the
page to view
LL88 Mothers Day Photo Frame
product
0033 Baby Clothes Girls 06 Months st
Y descriptions
oon Winnie The Pooh Cup
MEN100 Blue T-Shirt
FF66 Buzz Lightyear Toy
PP55GOLD BMX Bike
&
Dashboard

2. No of Categories

al EE &

11:29 am @ 7 47% =

3. No of Sub-Categories

Catalogues All

o

A

4 Christmas

w Biea @D

: Clothing

#51 Confectionery

"_-»FBE Homeware
9L

% Motoring
T onery
Cdld\uguLs

Fig. 4

Categories listing and total number
of products are indicated here.

Tap ‘All’ to
display a list of
product details
(See Page 5,
Fig.7)

Catalogues
Search bar

Wl EE T 11:55 am ® 9 41% | )
4 Christmas (2) All
Xmas Accessories
s
é Xmas Clothing
- @
{u
g
chtalogues
Fig. 5

Sub-Categories listing and total
number of products are indicated.



4. Missing Photos

— Search bar

Missing photos
listing

Wl EE T 10:08 am @ 7 60%
{ Reports  Missing Photos (3)
3] —rrar
Product Code Description
NN22 Bedside Lamp ¢
CRIN100 Burger Rings Crisps 6 pack
NN33 Fruit Bow!
%2
Dashboard oY r
Fig. 6
This report indicates missing
Photos.
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All Products screen

ul EE 7 12:06 pm @ 7 45% @ )+
£ All Products (179) [llll] %7
LLOO >
Adele 2CD Set
Inner QOuter Tota Price1 £10.00
7 | &5 Price2 £8.00
0077 >
Animals Bib
Inner  Outer Total [pricel £15.00
TOI101 >
Arm & Hammer 75ml 6 Pack
Inner Outer  Total Ppricet £18.99
KK55 >
Arsenal FC DVD
Inne! Quter Total  pricet £10.00
NNOO >
Audrey Hepburn Canvas
Inner ) Quter Total  Pprice1 £30.00
2 32 Price2 £25.00
- _ HAIMN -
o
(P
Catalogues istomers
Fig. 7

The ‘All products’ screen displays
the full product listing and their
descriptions.



Catalogues screen

Tap ‘All’ to
display all
products

Wl EE T 11:29 am @ 7 47%m ) listing
Catalogues Al | «—-—(Page 5,
° Fig.7)

Catalogues - Product Browsing:

Sub-Catalogue screen

B 2 Christmas

-] (6 J

B cothing \ Catalogue

Search bar

‘\’g’.'.“f"‘:,i Confectionery
E/"W DIY

--H’h‘-' Flowers
it @
- Gifts
[ 25 ]
EEE Homeware
85 @
Motoring

W Stationery T
s

-

Catalogue:

Fig. 8

Catalogues list with total
number of items are shown
here.
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wllEE & 11:55 am @9 4% m )
< Christmas (2) All
Xmas Accessories
i
A Xmas Clothing
> @
A
Catalogues
Fig. 9

Sub Catalogues list and total
number of items are indicated
here

Product listing screen

Tap to ‘Scan’ a

barcode
Wl EE T 12:01 pm @ 0% 4 (e
E Tap on the ‘Filter
14 Xmas Clothing (4) [Illl] % . , . i .
icon’ to view filter list
HAT100 >
Christmas Hat Decoration (See Page 10,1 1)
it Total pricet £5.45
- Price2 £4.95

REIN100 >

I Reindeer Jumper
@ it 1l pricel 845 q—— Product details
l 4 32 Price2 £7.95

with stock levels
& SAN100 .

""N‘ Santa Costume $ and prices are
n . | pricel £9.95 displayed here.

I\ [ ~ ‘ = [ price2 £8.95
= SNOW100 >
WA Snowman Jumper
g. ut '@l Pricel £8.45
i - Price2 £7.95
a 32

Fig. 10

Note: Once the customer has
been selected, tapping on the
‘Inner’ or ‘Outer’ cell will amend
the order quantity and change
the cell colour.

"Tap’ on the right arrow to
move to the product detail
screen



Here are the following tabs within the Catalogues screen.

Image Tab

History Tab

Catalogues screens

allEE T 10:29 am 9 54% (@ )4

4 20f4
History ‘ General | Del ‘ Prices | Notes ‘ On PO}
REIN100 Price1 £8.45
Reindeer Jumper Price2 £795
Medium Free 2816
Available 2880
Category: Physical 3240
On P/O: 0

EXf 2(
MOQ 0 Price ‘ £8.4 ‘
inner 1 4 4 pisc | 592 ‘
32 O/Price [I V€798 ‘
1
| Catalogues t

Fig.11

‘Tap’ on the image to zoom in.
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wl EE T 6:35 pm @ 9 14% L
4 1of2 Copy
{\mage GISGIM General ‘ Del ’ Prices I Notes I On PO]
0022 Free: Qty Prc >
Last: 06/09/2018 24 7
0033 Free: [~13% Prc
Last: 06/09/2018 7
0044 Free: Qty Prc >
Last: 06/09/2018 36 15
0055 Free: Qty Prc
Last: 06/09/2018 24 5
0066 Free: Qty  Prc >
Last: 06/09/2018 24 10
0077 Free: Qty Prc >
Last: 06/09/2018 24 10
0088 Free: Qty Prc )
Last: 06/09/2018 24 10
PPOO Free: Qty Prc >
Last: 06/09/2018 24 75
g
Catalogues
Fig.12

ul EE & 10:56 am v 78% @m) %

< Create Transaction

Invoices Outstanding Del

C00486 - John Cooks

Sort By Tran. (1) Tot Val £193,362.36
Ref: 904835 Date: 02/09/18 Del ID: 1
Cust Ref: Val: £193,362.36

52

Customers

all EE ¥ 12:34 pm « 79% )

< MM0O ltems (1)

‘ MMOO N/A

Qty: 72 Price: £600.00 Val: £43,200.00

g

board Catalogues

Fig.13

‘Tap’ on the ‘History’ tab to
display the customers previous

invoices.

‘Tap’ on the ‘invoice’ tab to
display previous items
purchased and product
description

Fig.14

‘Tap’ on the item to display
the ‘Copy’ feature.
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all EE & 12:33 pm ¥ 79% )
< MMO00 Items (1) Copy
‘ MMOO @i
Qty: 72 Price: £600.00 Val: £43,200.00

\g)
Catalogues Customers jor

General Tab

Delivery Tab

all EE & 10:23 am T 47% @ )4
£ 20fa
[\mage I History Del ‘ Prices | Notes | On POJ
REIN100 Price1 £8.45
Reindeer Jumper Price2 £7.95
Medium Free 2816
Available 2880
Category: Physical 3240
On P/O: o]

Inner Qty:
Pallet:
Group-1:
Dim:

Stem:

4 Outer Qty: 32
65 CBM: 0.36
L sales: 424
Disc grp:
0

Extra Info

wllEE T

<

10:23 am

20f4

v 48%m )4

[Image ‘ History ‘ General m Prices ‘ Notes | On PO]

Fig.15

‘Tap’ on the item to copy the
product. A ‘Copy’ button will
appear on the right hand corner
of the screen.

Once copied, a notification
message ‘X Iltems added
successfully’ will be displayed
at the bottom of the screen.

MOQ 0
In 1 4 4 |pisc 5.92% \
Outer 32 oferice |INEZ85 J
U 1 Qi _‘
Ay
Da Catalogues . Transactior
Fig.16

‘Tap’ on the ‘General’ pricing
screen to display pricing details.

The delivery details screen will

display the customer address

details

here.

REIN100 Price1 £8.45
Reindeer Jumper Price2 £7.95
Medium Free 2816
Available 2880
Category: Physical 3240
On P/O: 0
Del ID Town Date Qty
000 Edinburgh 17/12/18 0
MoQ 0 £8.45 |
Inner 1 4 4 ise | 69 ‘
Outer 32 ofPrice [INEZ85
Unit 1 Quote ‘ ‘
Y|
D Catalogues ers Transaction
Fig.17




Prices Tab

wllEE T 10:23 am ¥ 48% (= )+
( 20f4 Costs:

[\mage ] History | General I Del Notes \ On PO]
REIN100 Pricel £8.45
Reindeer Jumper Price2 £795
Medium Free 2816
Available 2880
Category: Physical 3240
On P/O: 0

Prices Qty Price

Pricel £8.45

+" Price2 £7.95

€ £6.95

Pre€ a £8.45

°
Tot 17112

MoQ 0 Price | £8.45 I
Inne 1 4 4 Disc | 5.92% |
Suter 32 Ofprice (INE7GE |

Unit 1 Quote | |

g
Catalogues

Fig.18
This is the ‘Pricing’ tab screen.

To select a different amount,
‘Tap’ on the ‘Inner’ or ‘Outer’
cell to display a numeric
keyboard. (Fig. 45) Then enter
the different amount and press
‘Return’. Then ‘Tap’ on the
Transaction tab at the bottom of
the page
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Notes Tab

wll EE = 10:23 am 7 48% & 4

'4 20f4

[\mage ] History | General ’ Del ’ Prices On DO}

REIN100 Price1 £8.45

Reindeer Jumper Price2 £795

Medium Free 2816
Available 2880

Category: Physical 3240
On P/O: o

Pre-defined Notes Tab

On PO Tab

Standard Message >

MOQ 0
Inn 1 4 4
' 32 ofPrice |[INEZGE |
Unit 1 Quote \7‘
. _
Catalogues nsaction
Fig.19

‘Tap’ on the ‘Standard
Message’ bar add a note.

wll EE T 1:08 pm @ 7 93% [
{10f2 Notes
NOTES

PREDEFINED NOTES

New inner pack required
New outer pack required
Pre Buy Offer

Price labels required
Price to be confirmed
Promotion Price

Special Deal Item

g

Dashboard Catalogues Customers

allEE 7 10:23 am T 48% X4
£ 20f4
[\mage ‘ Histary ‘ General ‘ Del ‘ Prices ‘ Notes m
REIN100 Price1 £8.45
Reindeer Jumper Price2 £7.95
Medium Free 2816
Available 2880
Category: Physical 3240
On P/O: o
P/Ord Ref Expected Qty Shipped

MOQ 0

Inner 1 4 4 Disc ‘ 5.92% 1

Outer 32 ofPrice [ £S5 |

D oard Catalogues Customers

Fig.20

Note: To add a note, type in the
notes field at the top of the page
or select a pre-defined note from
the list displayed at the bottom
of the screen.

Fig.21

The ‘On PO’ screen displays
products on order.




Catalogues - Product Filtering

The product list can be filtered by Catalogues, Sub Catalogues, Groups, Products, Stocks status and Price Ranges

Catalogue
wll EE & 10:49 am @ v 49% @)
< Filters @ Tap on the
catalogue
sub-Cat | Group [ iter | socks to select or
Clothing v deselect
Confectionery b 4 4‘_items from
the filer
DY
Flowers
Gifts
Homeware
Motoring
Stationery
Toiletries
Toys
your category
Fig. 22

Note: Once the Catalogue filers has
been setup, select the back arrow
(<) to take you to the products
listing screen view the results.

10| Page

Sub Catalogue Groups
W EE T 12:14 pm @ 7 54% = )4 W EE T 12:15 pm @ v 54%m 4
< Filters @ ( Filters @
[Calsgary Group [ Filter Stccks] [ category | sub-cat Filter | Stocks

Accessories ' New

Art and Crafts Promotions

Baby ' Back To School

Bikes ' Last Chance

Boys ' Multiple Groups

Chocolate

Crisps

Decorative

Essentials

Fancy Dress
Fathers Day
Garden

Qirle

Fig. 23 Fig. 24
Filtering my The Sub-
Catalogue can be selected
here.

Filtering by group can be
selected here.

Filter
Wl EE T 11:06 am @ 9 45% m )
< Filters @
‘ Category | Sub-Cat | Group Siuv;kb\[

= Current
= Qut of Stock

= Quote

NS

Catalogues

Fig. 25

Please note ‘Current’ means
items on current order. Ordered
qty figure will appear in blue for
these items.



Stock Status and Price Range

Wl EE T 11:23am @ 7 43%m ) . ullEE = 9:30 am @ 7 71% .
< e © Product stock filter: < Filters ©
[ category | sub-cat | aroup | Fiter Tap ‘All’ to display a [ category [ sub-cat | Group [ Fitter
| stockstaus | scrolling bar filter at the | stock Staws |
1 <« bottom of the screen.(See Al
Fig.27) All, Physical, Free ‘
tom | orAvailable can be selecte From :‘|
To \,:J to filter items belonging to L |
Sort selected status. Please
note, user cannot
el include/exclude multiple —
filters here, however can - :
From L select ‘All’. Erorm |
To \ ‘
\ Price range filter:
™ Tap ‘from’ field to enter a
_ minimum value using the . - .
g i W keyboard. Tap ‘To’ field to @ g L =)
Dashbowd __ Catsogiés  Olstomers __ Trinsactions enter a maximum price. Tap Dashboard ___c o Transation
Fig.26  anywhere outside dropdown Fig.27

box for results to appear on
the left sidebar
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Wil EE = 11:11 am 4 9% ..,l

ABC Y |

C
C00486 - John Cooks

C00516 - Festive Inc

C00542 - PSU

C00548 - One Stop Homes
C00678 - Liverpudlian Gifts
C00723 - Greeting Cards Ltd.

Customer screen

ullEE & 9:15 am 9 44% =
2

0
Thétford
Ketterin Ely d
it ey b 5
Mildenhall
orough o
o
@) Bury stedm
Cambridge Q
es y
Stowmarket
eedord Haverhill
Bedford \ averhi _
nes 4 o Ipswich
O\ o
o \ |,Newport Sudbury
Bletchley

\& My Location (7) >olchester
¢ i

el Hompstead | StJATBaNS-, 57"
o\ o™X J

s Eppin o
'am H¥ Chel ford
C00761 - One Garden Centre # £ \Wattora~ }) e
c omBe < R Rochford
! ' o
SIq}ughdLondon@ Basildon® OSouthend-
C01020 - Retro Homeware AT A i
Reéading [ Y8 _sillingham
C01022 - Baby World Wokiffg (Shorenam\° 2
s o 0 J S~ N\{Sittingbourr
C01124 - Baby Gear Ltd o v Ry i TR VAo
ham® Guildford | | i
C03000 - Partay Ltd ‘ 3 Ashforty
Bwbordudh Royal Tunbridge
C03001 - Pestons and Co L e griwborany/ wells
P Burgess Hi
€03002 - Hurleys Ltd sars i
a L Hastings
C03003 - Urico Ltd o IEL’.’RH _Ah = —55 ting
Briahton i
L
Customers T actior
Fig.28 Fig.29

When selecting the
‘Customer’ tab, at the bottom
of the screen displays the list
of customers.

The ‘Map’ icon will enable
you to view the customer
location. (See Fig.29)

hPe ‘Filter’ icon can be
elected to filter by customer
status. (See Fig.30)

The Map will enable you to
view the customers location.

wllEE & 3:48 pm 7 28% W
4 Filter Done
All Customers v

Customers On Stop
Customers Near Me
Customers Without History

Customers Without History Since:

b))
L

Customers

wl EE =

<

11:06 am 7 86%[E

Y

(©)  Create Transaction

X4

‘ Debt J Invoices

C00486 - John Cooks

Customer Code:
Customer Name:
Contact Name:
Phone Number:
Mobile Number:
Email Address:
Currency Code:
Last Invoice:
Last Order:

YTD Sales:

Outstanding Order Va...

Default Rep1:
Area:

Customer Type:
Price List:

Customer Group:

C00486
John Cooks
Mrs Margaret Whittington

0161781 4245

admin@JohnCooks.co.uk
GBP

£193,362.20

£750.00

£6,326.50

£750.00

SHAR

John C

Coo486

S

Customers

Qutstanding ‘ Del ‘

Fig.30

Select from the Customer
status filter to view on the
map.

Fig.31

Once the customer has been
selected, the ‘Info’ tab will
display the customers contact

details




Wl EE T

<

11:06 am < 86%

Create Transaction

4

[hl(o I Invoices | Qutstanding } Del]

ul EE T 10:56 am v 78% (wm) 4

Info _ Invoices Outstanding Del ‘

Credit Limit:
Balance Due:
Remaining Credit:
On Stop:

Payment Terms:

Current:
31-60 Days:
61-90 Days:
91+ Days:
YTD Sales:

Last YTD Sales:

€00486 - John Cooks

£8,000.00
£719.28
£7,280.72
N

30 Days

£0.00
£719.28
£0.00
£0.00
£6,325.50

£0.00

3L

Customers

Period Balance

Sort By Tran. (1) Tot Val £193,362.36
Ref: 904835 Date: 02/09/18 Del ID: 1
Cust Ref: Val: £193,362.36

Fig.32

The ‘Debt’ tab displays the
balance of credit for a

customer.

13| Page

Create Transaction

C00486 - John Cooks

Customers

Fig.33

The ‘Invoice’ tab displays the
total invoice value for the
customer.

Tapping on the right arrow on
the invoice displays the list of
items purchased.

ol EE T 11:06 am < 86% (=

{ Back Items (18) Sort By

L
i AAGE N/A
Qty: 48 Price: £600.00 Val: £28,800.00
GGM N/A

* Qty: 24 Price: £0.65 Val: £15.60
o ©GGSs N/A

Qty: 24 Price: £0.65 Val: £15.60

AAT77 N/A

Qty: 24 Price: £750.00 Val: £18,000.00
GG99 N/A

Qty: 24 Price: £400.59 Val:

£9,614.00
AA22 N/A
Qty: 24 Price: £999.00 Val:

£23,976.00

GG44 N/A

Qty: 24 Price: £0.65 Val: £15.60

AAB8 N/A

Qty: 24 Price: £750.00 Val: £18,000.00

GG88 N/A

&
AA33 N/A
Qty: 24 Price: £550.00 Val: £13,200.00

-
5/3

Customers

&4

Fig.34

The ‘Items’ screen displays
the list of items purchased

allEE F 11:47 am 7 92% wm)

¢ Back Items (12) Sort By

MM22 N/A
. Qty: 12 Price: £400.00 Val: £4,800.00
MM44 N/A
n Qty: 24 Price: £900.00 Val: £21,600.00
MM77 N/A
- Qty: 36 Price: £1,000... Val: £36,000.00
‘ MMOO N/A
Qty: 72 Price: £600.00 Val: £43,200.00
“ MM88 N/A
Qty: 48 Price: £25.00 Val: £1,200.00
‘ MM55 N/A
Nt OF Deica. CENN NN Wal. £42 ANNNAN
Done
Default
Prod Code
,J(_E‘S
Customers JCti
Fig.35

‘Tap’ on the ‘Sort By’ filter to
filter by Product Code,
Description, Quantity, Price or
Value




wl EE = 10:56 am v 79% h #

< .‘i:’ Create Transaction

[In[u | ‘ Debt ‘ Invoices Outstanding Del

C00486 - John Cooks

Sort By Order (1) Tot Val £18,000.00
Ref:10971 Del ID:1 Date:  24/12/18
Cust Ref:58081 val: £18,000.00 Del Dt: 24/12/18

Customers

Fig.36

‘Tap’ on ‘Outstanding’ tab to
display total value of
outstanding orders.

The ‘Map’ icon will enable

you to view the customers
location.

14| Page

Wl EE T 10:56 am v 79% 4

& ©  Create Transaction

‘ Debt l Invoices l Outstanding m

C00486 - John Cooks

[ Info

Del ID: 000 Pcode: M35 9WJ
Town: Greater Manchester

34 Ivory House, Stanneybrooke Road, Bury, Manchester

Del ID: 001 Pcode: M35 9WJ
Town: Greater Manchester

34 Ivory House, Stanneybrooke Road, Bury, Manchester

(L

Customers

Fig.37

‘Tap’ the ‘Del’ tab to display
the multiple delivery address.

‘Tap’ on the (+) iconto add a
deliver address

ul EE & 11:56 am « 90% )
Cancel New Del ID Save
C€01020 Retro Homeware 107001

Name: *

Line®:

Line2:

Line3:

Lined:

Line5: P/Code

Contact:

Phone:

Email:

Fax:

v
¢

Customers

Fig.38

Complete all details to add
new delivery address and
then tap ‘Save’.




Steps to create an Order Transaction

Customers screen

ol EE & 5:09 pm

X Search

(o]
C00010 - Gifts For You Ltd

C00011 - Les Smith IN LIQUIDATION
C00012 - Furnico Plc

C00013 - Raven Bros Ltd
C00014 - ED Ltd.

C00015 - Decore Ltd

C00016 - Fresh Homes Ltd.
C00025 - My Relations Ltd
C00035 - Will Co

C00049 - Birthday Club
C00081 - Marco Furnishings
C00320 - Interior Landscapes
C00329 - Magic Brix Plc
C00486 - John Cooks

C00516 - Festive Inc °

5L

Customers

Customer Details screen

Creating an Order Transaction

Delivery Details screen

Fig. 39

1.0nce the ‘Customer’ tab has
been selected from the

Dashboard, select the customer

from the list.
15| Page

Wl EE 7

<

5:17 pm

Create Transaction

@ ¥ 59% mm )

Invoices

Qutstanding | Del ‘

C00010 - Gifts For You Ltd

Customer Code:
Customer Name:
Contact Name:
Phone Number:
Mobile Number:
Email Address:
Currency Code:
Last Invoice:
Last Order:

YTD Sales:

Outstanding Order Va...

Default Rep1:
Area:

Customer Type:
Price List:

Customer Group:

cooo10
Gifts For You Ltd
Mr Mark Brindle

01254 782121

admin@GiftsForYoultd.co.uk
GBP

£0.00

£0.00

£1,324.00

£0.00

SHAR

Gifts

C00010

Customers

wl EE 7 5:17 pm @ 7 59% = )

< ©  Create Transaction

| Info I ‘ Debt Invoices Qutstanding m
L

C00010 - Gifts For You Ltd

Del ID: 000
Town: Lancashire

Pcode: BB5 7EE

Accounts Dept, PO Box 35 Church Bridge House, King Henry
Street Church, Accrington

Del ID: 001
Town:

Pcode: BB5S 4EH

Po Box 35, Henry Street Church, Accrington, Lancashire

b
3

Catalogues screen

Customers

Fig. 40

2. Tap on ‘Create Transaction’

displayed at the top of the screen

Fig. 41

3. Choose correct the customer
address (If multiple addresses are
shown)

W EE T 11:29 am @ 9 47% ™
Catalogues All
Christmas
- L6 J
W Clothing
s :'j Confectionery
3 ‘
-
=V o
= ap
e _lus
=
X sy Flowers
PO
vt @D
U"@ey Gifts
EFBE 4
Lol L Homeware
10/M[E}
EBrBE
Motoring
[ 20
M Stationery
=
L
atalogue:
Fig. 42

4. Select the products to purchase
from the Catalogues section. Once
selected, the pricing screen will

then be displayed.



Catalogues screen

Price Tab screen

ul EE & 12:01 pm @ 7 40% @ )+
4 Xmas Clothing (4) [Illl]
HAT100 >
Christmas Hat Decoration
Inner  Outer  Total [pricet £5.45
' REIN100 >
Reindeer Jumper
Inner Outer  Total pricet £8.45
Price2 £795

»
>
z
=
=]
=]

V. >
oy Santa Costume

Inner  Outer  Total (priceq £9.95
a2 4 Price2 £8.95

g
-
i

SNOW100 >
Snowman Jumper

Inner  Outer Total |pricet £8.45

C[-mm=
1;

B —
7 N 3L
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wllEE T 10:23 am ¥ 48% (W )4
< 20of 4 Costs:
[Image | History ‘ General I Del Notes | On PO]
REIN100 Pricel £845
Reindeer Jumper Price2 £7.95
Medium Free 2816
Available 2880
Category: Christmas Physical 3240
On P/O: 0
.Prir:e1 £8.45
«" | Price2 £7.95
€ £6.95
pre a £8.45
L
Packs  PackQty TotQly Eypected: 17/12/2018
Inner 1 4 4 Disc [ 5.92% ]
Outer 3z ofprice [ 785
Unit 1 Quote D

2 m fl_t \'_L‘;"
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Transaction screen

Fig.43

5. Product details and prices are
listed here.

‘Tap’ on the ‘Inner’ or ‘Outer
cell to amend the total quantity
amount. Once the amount has
been amended, the ‘total’ value
cell will change colour.

Tap on the right arrow to move

1go|t|3%r‘ge§t screen

Fig. 44

Price details are displayed here.
One product per page is
displayed. To view other
products, ‘Scroll’ across the pagg
to confirm all details are correc

To amend the amount, ‘Tap’ dn
the ‘Inner’ or ‘Outer’ cell to
display a numeric keyboard. (Fig.
45) Then enter the amount and
press ‘Return’.

6. ‘Tap’ on the ‘Transaction’ tab
at the bottom of the screen

Fig. 45

ol EE T 5:21 pm @ ¥ 59% mm )

100271
C00010-Gifts For You Ltd

Items(1) ‘ Footer} £1,980.00]

Save

Cancel

Header

@ >
REMTU0271 I.D 10  Cust Code: C00010
Name: Gifts For You Ltd

Cust Order Ref:

Address: Del Add:

Box 35 Church Po Box 35, Henry
Bridge House, King Street  Church,
Henry Street Church, 001 psccrin gton,
Accrington, BB5 7EE @ Lancashire, BB5 4EH

Phone: 01254 782121
Email:
Contact: Mr Mark Brindle

Trans Date:  12/12/18

Call Back :D

\g 2 A=

Dashboard Catalogues Customers Transactions

Fig. 46

The Order details including the
deliver address and contact
details are displayed here.

7. Once details have been
checked, To proceed ‘Tap’ on
‘Save’ displayed on the top right
corner of the screen OR Tap on
the ‘item’ tab to see product
details

Tapping on ‘Call Back’ will add a
date.



Item tab screen

Footer tab screen

I 6:15 pm @ 7 27%m )
< Back Select Done
Order v
Quote
Proforma

) g A,
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ullEE & 1:03 pm @9 21%0

100271
C00516-Festive Inc

[ Header EIGHEVANN Footer ] £808.80]

Cancel

SIGN100 Type: O Qty:
Be Merry Sign
& Del ID: Multiple Price: £3.45 >

Req Date:13/12/18 Val £690.00

Exp Date: 13/12/18

CWR100 Type: O Qty:

Christmas Wreath
Del ID: 000 Price: £4.95
Req Date:13/12/18 val GRS

Exp Date: 13/12/18

@ Ny 5 b

Dashboard C, Customers Transactions

rooter | vol [

Fig. 47

Select if you would like to
create a Order, Quote or
Proforma and tap ‘Done’.

17 |Page

Fig. 48

8. Tap on the ‘Item’ tab to
view the item details

Wl EE & 1:04 pm @ 7 2% )
100271
Cancel C00516-Festive Inc Save

Order Notes >
TOTAL

Units: 224
Cartons: 6
CBM: 19.44
Lines 2
Del Date: 13/12/18

eee

Email from Head office
Hold order:

Signature: ¥

Dashboard Catalogues Customers Transactions

Fig. 49

9. ‘Tap’ on the ‘Footer’ tab to view
the Order details.

‘Email from Head Office’ can be
selected to send an email order to
the customer.

‘Hold Order’ can be selected to
place the order on hold. This order
will be saved in the app.

‘Signature’ enables you to enter
the customers.

Tap ‘Save’ to complete the order

Delivery notification

Select Delivery Date
Please select delivery date if different

10 13/12/18

Fig. 50

10. Select the Deliver Date if
different to today.



Print notification

Print?

Fig. 51

Transaction Confirmation

11. A ‘Print’ notification will
appear on the screen. Select
accordingly. (See page 20 for
details)

18| Page

WIEE 7T 1:04 pm ® 7 2% )
Date Range  Transactions (1) N
Festive Inc coosie &y
Cust Ref: C00516 Ref: 100271
Type: O Date: 13/12/18 Del Date: 13/12/18
B Items Val £808.80)

4
g LIS =
Dashboard Catalogjes Customers Transactions
Fig. 52

A ‘Transaction’ confirmation is
then generated.

Transactions can also be
arranged by Date Range
displayed in the top left hand
corner

D Ng 2 ki
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ol EE T 4:37 pm @ + 36% W ) wllEE & 5:52 pm @ 9 32%m )
. 100275
Date Range Transactions (1) N ( C00010-Gifts For You Ltd = g
£5‘2.00] Items(2) | Footer l £16,643.QE"
c03007 ¢4 Order 5
Ref: 100274 BEGHTEN) Edit Delete ; ;
b Del Date: 13/01/18 Ref: 100275 1.D Cust Code: C00010
£92.00,
Name: Gifts For You Ltd
Cust Order Ref:
Address: Del Add:
Box 35 Church Po Box 35, Henry
Bridge House, King Street Church,

‘Tap’ on the email
icon to attach the
|_order to an email.
See Page.19)

‘Tap’ on the print
icon to print the
order (See Page
20)

Henry Street Church, 001 accrin gton,

Accrington, BB5 7EE Lancashire, BB5 4EH

Phone: 01254 782121
Email:
Contact: Mr Mark Brindle

Trans Date:  14/12/18

Call Back :[:J

2 g S2 b,

Dashboard Catalogues Customers Transactions

Fig. 53

‘Tap’ on the Transaction
confirmation and ‘scrolling to
the right of the screen’ allows
the option to Copy, Edit or
Delete the transaction.

Fig. 54

To see the order, ‘Tap’ on the
order Transaction (at the
bottom of the screen)




allEE T 5:18 pm 9 27% 4
< Back Mail Options Send
Layout Type Text
Sort By Entered Sequence
With Values )
N

Include T&C file

Fig. 55

Select Send to send the order
vis email. From the ‘Layout
Type’ select the correct layout.

19| Page

wll EE & 5:49 pm 7 43% @ )4
{ Back Layout

Text

Small Photo

Large Photos

Offer Sheet

Csv File

Images Only

o
\

o

Transactions

Fig. 56

From the layout Type options
select ‘Text’ or Image size
depending on file being sent

Email Options

ull EE & 5:56 pm

¢ Mail Options ~ Sort By
Entered Sequence
Numeric

Alphabetic

7 45%

From the mail options, Sort
By can be selected in the
order of document sequence

allEE & 5:18 pm ¥ 28% 4

Cancel iCo Solutions Order/Quote...

iCo Solutions Order/Quote
acknowledgement 100286

Dear Customer

Please find attached a copy of your
transaction 100286 placed with iCo
Solutions.

Sent from my iPhone

Fig. 58

The email will be displayed for
editing. Once the Email address
has been entered and the email
complete, ‘Tap’ Send



Print Options

Wl EE T 4:05 pm 9 21% @)
¢ Back Print Options Print
Layout Type Text
Sort By Entered Sequence

With Values ()

Include T&C file

» © & %
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Fig. 59

Once the ‘Print’ notification has
appeared. Select ‘Print’

20| Page

Wl EE T 4:05 pm 7 21% 0 )
Cancel Printer Options
Printer Select Printer
Range All Pages

Fig. 60

Select the printer of choice by
Tapping on the Printer bar

Tap on range to select the number

of pages to print.

Wl EE T 4:57 pm T 20%E )4
Cancel Printer Options Print
Printer Canon MX530 series
Options Double-sided, Color
Range Page 1
Double-sided o

Black & White

Wl EE T 4:57 pm 7 21% 0 14
< Back Page Range
All Pages v
Pages 1-3
1
2
1T to 3
2
3
Fig. 61

Select the Page range to be
printed by scrolling ‘Up &Down’
on the numbers

Fig. 62
Once the printer has been
selected, select additional
printer options if required i.e.
Double sided or Black & White.

Tap on Print to print the
document.




wl EE & 4:21 pm T 17% 0

Cancel Email From Head office

Cust Emaill:

Cust Email2:

Cust Email3:

Layout Small Photo

Email Copy To Sales Rep:

Email Credit Application:

Fig. 63

Email from Office screen

Email address can be added to
send copies to Sale reps

21| Page

Transaction Email Options




Customer Screen

Creating a new customer profile

New Customer form

Wi EE T 5:09 pm @ ¥ 61%mm
[Em Y
g
c

C00010 - Gifts For You Ltd
C00011 - Les Smith IN LIQUIDATION
C00012 - Furnico Plc

C00013 - Raven Bros Ltd
C00014 - ED Ltd.

C00015 - Decore Ltd

C00016 - Fresh Homes Ltd.
C00025 - My Relations Ltd
C00035 - Will Co

C00049 - Birthday Club
C00081 - Marco Furnishings
C00320 - Interior Landscapes
C00329 - Magic Brix Plc
C00486 - John Cooks

C00516 - Festive Inc °

3L

Customers

Fig.64

wl EE = 5:28 pm @ ¥ 38% @

Cancel New Customer Save

Account . 1070003

Name . Mr Smith

Address 25 long dale avenue
West Hampstead
London
NW7 3HP

Contact 0201 567 1234

Phone 12345123456

Mobile 0791123456

Email smith@123mail.com

Fax

Rep Id SHAR >
Currency | GBP-Sterling >

Price Band| C00001

S8

Customers

On the customer page, ‘Tap’ on
the (+) Plus sign to add a new
customer

Fig. 65

willEE & 12:26 pm @ 7 48% m )

ABC © Y

#
1670003 - Mr Smith
Cc

C00010 - Gifts For You Ltd

C00011 - Les Smith IN LIQUIDATION
C00012 - Furnico Plc

C00013 - Raven Bros Ltd

C00014 - ED Ltd.

C00015 - Decore Ltd =
C00016 - Fresh Homes Ltd.

C00025 - My Relations Ltd

C00035 - Will Co

C00049 - Birthday Club

C00081 - Marco Furnishings
C00320 - Interior Landscapes

00329 - Magic Brix Plc o
~NNARA - Inhn Canlee
S

Customers

B3

22| Page

To add new customer detail
complete the form and Tap on
‘Save’.

Fig. 66

The new customer details will
then be displayed in the list




Catalogue Product screen

Wl EE & 12:06 pm & I\J5% W) 4
4 All Products (179) m Y

©
LLOO >
Adele 2CD Set
Inner Quter Total  pricel £10.00
0077 - >
Animals Bib
1 Inner Quter Total  pricel £15.00
TOI01 >

Arm & Hammer 75ml 6 Pack
@ i

Scanning a Product

Inner  Outer Total price] £18.99
KK55 >
Arsenal FC DVD

Inner  Outer Total Priceq £10.00
R
= NNOO >

Audrey Hepburn Canvas
' ‘ \u er O\Lf‘r Tu]\ Pricel £30.00
uAMA .

g
board Catalogues

Fig. 67

wl EE T 12:15 pm @ <+ 54% @ )+
< All Products (179) [l =7
)
LLOO >
Adele 2CD Set
Inner  Outer  Total Price] £10.00
0077 o >
Animals Bib
Inner Outer Total Pricel £15.00
TOI101 >
Arm & Hammer 75ml 6 Pack
Inner Outer  Total price] £18.99
KK55 >
Arsenal FC DVD
Inner Outer Total  pricel £10.00
NNOO >
Audrey Hepburgganvas
Pricel £30.00
Price2 £25.00
unmn .
g
] Catalogues

\ Fig. 68

1. To ‘Scan’ a product, Tap on
the ‘Barcode’ icon at the top of
the page.

23| Page

2. A photo button will appear at
the bottom of the page. .Tap’
on the button to display the
camera feature

W EE T 12:31pm @ « 69% )4
< Resuts 2) (Il %7
G W | oo
o CHOY
ase Dairy Milk 8 pack
Dairy \| “
B
Pack: 120 m‘l‘\‘l‘“‘
Price:  £1.25 VVRITINE
CHO1 5
Dairy Milk 6 pack
Inner  Outer Total Priceq £125
120 Pncez £1.15
CHO100 >
4 Mars Bar 6 pack
H Inner Outer Total  Ppricel £1.25

g

Catalogues

Fig.69

3. To ‘Scan’ a product, ‘Hover’
your IPhone over the barcode.

The barcode will be recognised
and added to the list.

P 12:53 pm @ v anE)
< Resuts (5) [l
’ = >

uter  Total  Priced £5.00
-2 Price2 £4.50
' T ¥

4 Inner  Outer  Total  priceq £3.00
e 24 Price2 £250

' CC55 = ¥
Set of 10 Ring Binders
Inner  Outer  Total Pricel £6.00
T34 Price2 £5.00
CHO102 >
=3 Twix 6 pack
g
} lnner Outer Total priceq £1.25
- PI’\CEZ £115
CHO101 >
bﬂllwq Milky Bar 6 pack
e % nner  Outer Total pricei £125

Price2 £115

E
®

Ny,

Catalogues

Fig. 70

4. A list of products will be
created as shown above.




